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Tender Shepherd Preschool monthly payments are now recurring automatically. 

 

To set up your account: 

1. Visit biblechapel.org/about/tender-shepherd-preschool/ and go to the “Pay Your Tuition” section. Click 

on the link there. You will see this screen.  

2. Click on Create Profile. 

http://www.biblechapel.org/about/tender-shepherd-preschool/
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1. You will see this screen.  

2. Enter and confirm your email address. Your email will be your user ID to log in. 
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1. You will see this screen.  

2. Enter all your information and choose a password. Click on create profile.  

3. You will receive an email confirming your account. 
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1. You will see this screen.  

2. Click on Add Transaction. 

 



1.  You will see this screen. 

2.  Under “quanƟty” enter the number of children you have registered in Tender Shepherd Preschool 

3.  Under “RegistraƟon Frequency”:  

RegistraƟon Start Date: 

Add TODAY’S DATE (whatever date that is) for start date. 

RegistraƟon End Date:  

Add 04/30/18 for the end date. 

4.  Click ConƟnue. 
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1. You will see this screen.  

2. Make your choice of how to pay under the account option. 
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1. You will see this screen if you choose credit card. 

2. Enter your credit card information. 

3. Click the “robot” box. 

4. Click process to complete your registration. 
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1. You will see this screen if you choose checking account. 

2. Enter your checking account information. 

3. Click the “robot” box. 

4. Click process to complete your registration. 
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1. You will see this screen if you choose savings account. 

2. Enter your savings account information. 

3. Click the “robot” box. 

4. Click process to complete your registration. 
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To review your account and/or payments: 

1. Visit biblechapel.org/about/tender-shepherd-preschool/ and go to the registration section. Click on the 

link there. You will see this screen.  

2. Enter your email address and password to view your account. 

http://www.biblechapel.org/about/tender-shepherd-preschool/

